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Property submission form
Please complete the right hand column of this form and email the entire document to franceska@traditionaldorsetcottages.co.uk. If you have any questions please telephone us on 01305 854343.
	Name of cottage:

	

	Village/town:

	

	Number of bedrooms 


	

	Maximum number of persons the property sleeps
	

	Please provide a brief description (no more than 200 words please) of your property. Remember this is your chance to really sell your property – what makes it unique/better than other properties?! You may wish to write about the following:
· Approx. age of property and history
· Any recent modernisation

· Character features (e.g. ceiling beams, open fireplace)
· Overview of rooms upstairs and downstairs

· Garden details/facilities
· Local amenities (e.g. pub, shop, beach)

· Distance to nearest town

· Parking arrangements


	

	Please attach three or four photographs to your email and enter the name of each attachment and the caption to be used on the website. 

For example:

Photo 1 
attachment name= cottage.jpeg

Caption for web= The Well House

Photo 2

attachment name= lounge.jpeg

Caption for web= sitting room
Please note photo 1 will be used as the main photo (for the homepage) 
	Photo 1 (main photo): 

attachment name……………………………………………..
caption for web…………………………………………………
Photo 2:

attachment name……………………………………………..
caption for web…………………………………………………
Photo 3:

attachment name……………………………………………..
caption for web…………………………………………………
Photo 4:

attachment name……………………………………………..
caption for web…………………………………………………

	Please provide a room by room description 
E.g. Interior description: 

Downstairs
E.g. Lounge – with oak beams and inglenook fireplace. Contains TV/DVD and stereo.

Kitchen – fully fitted and equipped with dishwashers, washing machine, coffee maker

Cloakroom – with washbasin and toilet

Stairs leading to

Upstairs
E.g. Bedroom 1 – Spacious double with fitted wardrobe

Bedroom 2 – Twin beds 

Bathroom – with toilet, basin, bath and shower 
Exterior description:

E.g. Small garden to rear with BBQ, parking to front with space for two cars.

	Interior description:
Downstairs:

Upstairs:

Exterior description:



	How is the property heated?
E.g. Gas central heating, night storage, log burner
	

	Rental price includes the following:
(If ‘no’, please delete from list)


	Electricity/gas
Linen

Towels

	Extra charges per week (e.g. if linen and towels are not included) 
	

	Are dogs permitted?
If yes and you charge extra, what is the ‘dog charge’ per week? 
	

	Is smoking permitted inside the property?
	

	How many car parking spaces are available?

(if none, is it ok for guests to park on road outside?)
	

	Change over day for week breaks

	

	Do you offer short breaks (e.g. weekend, mid-weeks), if so which months?

	

	Arrival time:
	

	Departure time:
	

	Booking information:

Please look at this statement carefully and complete/delete the words to make the text specific for your property. Please pay particular attention to the underlined words as these will vary.

	This cottage/property is available to rent by the week with change-over on Saturday. Change-over days vary for short breaks. First payment is 50% of total rent plus linen charge of £8 and dog fee (£15 each) if applicable. Final payment is due eight weeks prior to holiday. Full payment is required if booking is made within eight weeks of holiday.

	Cancellation policy:

Please check the statement opposite and amend to suit your policy. Again, double check the underlined words.
	If you cancel your booking before the two months prior to your holiday check-in date, your deposit - less £60 per booked week - will be refunded.

If you cancel your booking during the two months prior to your holiday check-in date (and the cottage is not re-let) your rent will not be refunded. 

	To book:
Owner’s name (please leave blank if you would rather not have your name on the website)

Telephone number

Email address

Website address link (if applicable)


	

	Do you wish to use our FREE prices and availability calendar? 

This is recommended unless you have your own availability calendar on your website, which we can provide a link to. The calendar means you can enter your prices and bookings for website visitors to see, so they do not need to telephone/email you, saving them and you time and effort.

Click here for prices/availability example
If you do have your own website calendar please enter the link you wish us to use
	

	Any other details or notes:

	


Your contact details – 

These details are for our use only and will not be published anywhere on the website (other than as provided above)

	Your name:


	

	Your home address:


	

	Full address of property to be listed:


	

	Your daytime telephone number:
	

	Your evening telephone number:
	

	Email address:
	

	Fax number:
	


Payment - please indicate the total price payable and how you wish to pay:
	Number of properties @ £100.00 each
	

	Total cost before VAT
	

	VAT@ 17.5% 
	

	Total payable
	


I wish to pay by cheque / bank transfer * (delete as appropriate)

*cheques should be made payable to Ocean Ventures Limited and sent to the address below.  
BACS payments to Sort Code: 18-00-02  Account number: 81177050
Please email this completed form to franceska@traditionaldorsetcottages.co.uk
Traditional Dorset Cottages ● The Well House ● Chydyok Road ● East Chaldon ● Dorset. ● DT2 8DN 

t: 01305 854343 ● e: info@traditionaldorsetcottages.co.uk ● www.tradionaldorsetcottages.co.uk

